Suspected Cases of Cheating or Plagiarism by Students
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1.  Policy:


The procedures are established by the Academic Board for dealing with allegations involving plagiarism or other forms of cheating.  The determination of whether cheating, plagiarism or other forms of unfair advantage is not a matter for the Examination Board.  The facts must be established before the Examination Board can consider the effect of the alleged incidents on a student’s performance.  The Examination Board may exercise discretion as appropriate to the case on the basis of the recommendations of the Panel established by the Academic Board.

2.  Procedures:

2.1
In the event that a Field or Pathway Leader is of the opinion that an alleged offence is a question of poor academic practice rather than that of plagiarism or other form of cheating, the student should receive appropriate academic counselling at this point rather than the case being referred on.  The piece of work should be marked accordingly (which includes the possibility of a fail mark).

2.2
Where the Field Leader considers the offence to be one of plagiarism or other form of cheating and that there is a case therefore to answer, the Field Leader shall inform the Chair of the Examination Board in writing of the exact nature of the allegation and provide the Chair with copies of all relevant documentation including brief written statements from staff bringing the allegation.

2.3
If the Chair considers there is a case to answer they shall inform the Registrar who shall appoint an Investigating Officer (drawn from a list of Academic Board and Academic Standards Committee members).  The Investigating Officer must not be a member of the School containing the student nor have taught the student or in any other way be closely connected with the student.

2.4
The Investigating Officer will review the evidence and advise the Chair of the Examination Board  and Registrar whether the evidence is sufficient to support an allegation of plagiarism or other form of cheating.

2.5
Where the Chair of the Examination Board, the Registrar and Investigating Officer agree that there is insufficient evidence the Chair shall inform the Field Leader who may:

(a)
withdraw the informal allegation;

(b)
provide additional evidence within five working days which must be to the satisfaction of the Chair of the Examination Board, Registrar and Investigating Officer.

2.6
Where the informal allegation is withdrawn, the Field Leader should counsel the student on the dangers of poor academic practice and accordingly treat the assessed work as at 2 above.

2.7
Where the Chair of the Examination Board, the Registrar and Investigating Officer agree that there is sufficient evidence, the student shall formally be notified of the allegations by the Registrar


Students shall be informed in writing by the Registrar of:

(a)
the allegations by proforma letter;

(b)
the particulars which are alleged to support the allegation;

(c)
the student’s right to representation at a Hearing.

2.8
No more than ten working days should normally elapse between the decision to make a formal allegation and the despatch, by the Registrar, of the proforma letter to the student informing them of the allegation.  The Student shall be requested to make a formal reply in writing on a proforma within ten working days outlining an initial response to the allegation.

2.9
The Registrar will appoint a Panel to undertake a Hearing.  The Panel shall comprise three members of staff of the College in addition to the Registrar (or nominee) who will not be a member.  Panel members should not be a member of the School containing the students, nor have taught the student or in any other way be closely connected with the student.  The membership must include a member of the Academic Board or Academic Standards Committee (to chair the Panel) but may not include the Investigating Officer.  The Panel Secretary shall be the Registrar (or nominee).  A Panel shall not be convened where a student admits to plagiarism or other form of cheating, but the Registrar will advise the Vice Principal (Academic) who will make a recommendation to the Examination Board, which may itself receive  a written plea of mitigation (see below)

3.  The Hearing:

3.1
The Hearing will be formal and should take place as soon as is practicable and no longer than three months after the formal allegation is made.  The College reserves the right to be legally represented or to involve such other individuals as it thinks appropriate to the presentation of the case.  All hearings held by the Panel shall be minuted and a record of the minutes kept by the Registrar.  The time between the completion of the hearing with the Panel and formally informing the student of the recommendation to the Examination Board should normally be no more than 10 working days.  Normally if the student is present then they will be informed of the recommendation at the conclusion of the hearing.  The Registrar shall be responsible for informing the student, the Field Leader and the Chair of the Examination Board of the recommendation.

3.2
Evidence shall be taken as follows:

(a)
Head of School (or nominee) in support of the allegation to demonstrate that plagiarism or other form of cheating had occurred (the evidence may be in writing and/or witnesses may be called);

(b)
Witnesses in support of the allegation;

(c)
The student with a view to rejecting the allegation and demonstrating that plagiarism or other form of cheating has not occurred (the evidence may be in writing and/or witnesses may be called);

(d)
Witnesses in support of the student;

(e)
Final statement by Head of School (or nominee) and his/her witnesses;

(f)
Final statement by student who is the subject of the allegation or their friend.

3.3
The members of the Panel shall have the right to put questions to any person attending the hearing.  The Head of School (or nominee) and witnesses, the student who is the subject of the allegation and their friend, shall have the right to be present during the taking of evidence.  All shall have the right to put questions to the witnesses and to each other except that neither shall have the right to put questions on the others’ final statements.

3.4
Where the student who is the subject of the allegation does not appear at the hearing, the Panel may proceed to deal with the allegation in his/her absence provided the Vice Principal (Academic) is satisfied that the Registrar has properly notified the student of the sitting of the Panel.

3.5
In considering its decision, the Panel shall sit in private and will consider:

(a)
whether the case has been proven on the balance of probabilities; and

(b)
if it has, what preliminary recommendation to make to the Examination Board.

3.6
The Panel shall inform the student who is the subject of the allegation if they are present of its decision at the conclusion of the Hearing.  Where the recommendation upholds the allegation of plagiarism or other form of cheating, the student will be allowed to state any mitigating circumstances that the Examination Board should take into consideration before reaching a final decision.

3.7
Normally within ten working days, the Registrar will notify the student of the decision and that they have a right of appeal against the preliminary recommendation.  The student may respond, in writing, to the Registrar’s formal notification of the outcome of the Hearing, indicating a decision to appeal against the preliminary recommendation and giving the grounds for that appeal.  The response must be received by the Registrar within ten workings days of the date of the Registrar’s letter.

3.8
The Panel’s recommendations will be forwarded to the Examination Board for consideration and the student notified by the Registrar of the outcome.  If the student appeals, then the Registrar will set in motion the procedures set out in paragraph 20.

4
Potential Penalties for Plagiarism and other forms of Cheating:

4.1
The Academic Board has agreed, in accordance with the general regulations of the University, that the following penalties shall apply:


In proven cases of plagiarism or other forms of cheating a mark of zero will be awarded for the element of assessment concerned.  Depending on the severity of the case, a student may be failed:

(a)
with a right to resit the module (to obtain a maximum mark of 40%);

(b)
without right to resit the module.


Exceptionally serious cases may entail: 

(a)
reduction of class of degree;

(b)
deprivation of a qualification;

(c)
termination of programme.


5 
Appeals against decisions of the Panel:

5.1
The only ground for appeal against the decision of the Panel is that the procedures detailed herewith were not followed.  There are no grounds for appeal on the basis of the following:

(a)
new evidence (unless pertaining to procedures) not disclosed at the hearing for whatever reason;

(b)
disputing the judgement of the Panel;

(c)
disputing the academic competence of Panel members.

5.2
The student must specify in writing to the Registrar precisely what aspect of the procedure was not followed.  The Registrar shall liaise with the Clerk to the Governors to convene an appeals committee of the Governing Body.

5.3
As the Academic Board reserves the right that a student be required to withdraw from the College, in that circumstance only an appeal is permitted to the Governing Body on the grounds other than the procedures not being followed.  Procedures for appeals to the Governing Body are detailed in the Student Regulations.

