	Business Communications 
· How to write effective business documents

· Getting the best from desktop publishing

· Using email for efficient communication

· Creating your own E-commerce website

· Making money on the Internet

· FREE resources, tools, and utilities

	Business Communications is a learning program which covers the main communication skills for commerce - personal and written communication; desktop publishing; email, website and Internet skills. It can be used for self-instruction, or as part of a taught course. Ideal for online training. Instant access to guidance notes, examples, and online resources. Extensive links to free software. Suitable for both business studies students and people in small and medium-sized enterprises. 

	Features 
easy to install - simple to use 
robust in performance 
contains software & reviews 
plus lots of free resources 
	Order here now 
Launch price - only £19.45 
[single user licence] 
same day delivery 

	Technical 
Windows 95/98/2000/XP 
needs only 3.0 MB space 
8MB RAM minimum 
	Sample pages 
Taking notes 
Email newsletters 
E-commerce books 

	Site licences 
full details, prices 
and conditions
	Clients 
our products used widely 
see our full client list
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